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Purpose
Use this procedure to create and/or maintain a recurring payment with a dollar limit for wage
types that do not maintain a balance.

Trigger
Perform this procedure when recurring payments/deductions are created or exist that have a
dollar limit for wage types that do not maintain a balance.

Prerequisites
Need to create a recurring payment with a dollar limit with a specific end date.
Recurring payments/deductions exist with default end dates of 12/31/9999, but need actual
end dates.

Menu Path
e Human Resources > Personnel Management - Administration > HR Master Data

-“>Maintain

Transaction Code

PA30

Helpful Hints

You will need to determine the number of pay periods required to pay the obligation at the set
payment amount. If there will be a balance remaining after the end date of the recurring
payment, you will need to create a one-time payment to finalize the obligation.

Example: If the amount to be paid is $112.99 and the payment amount is $25 per pay period,
it will take four pay periods of $25 and one of $12.99 to pay the obligation in full. A one-time
payment must be created for the $12.99.

The system may display three types of messages at various points in the process. The
messages you see may differ from those shown on screen shots in this procedure. The types
of messages and responses are shown below:

Message Type Description

Error ﬁ

ﬁ Example: Make an entry in all required fields.

Action: Fix the problem(s) and then click @ (Enter) to proceed.

W_arnlng Example: @ Record valid from xx/xx/xxxx to 12/31/9999 delimited at end.
@ Action: If an action is required, perform the action. Otherwise, click
ﬁ (Enter) to proceed.
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Message Type Description

Confirmation & i
Example: Save your entries.

i or @ Action: Perform the required action to proceed.
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Procedure
1. Start the transaction using the above menu path or transaction code PA30.

Maintain HR Master Data

HE master data  Edit Goto

@ 00 e UL Nnan [ @

Maintain HR Master Data
O 2le @ a2

(|
2dlellEdElal Fersannel no. @
Find by =
< @ Persan

K} Collective search help
{H} search term

F h
[H] el Basic Personal Data h Payrall h Benefits h Time Recording h Addtl. Persan... hh EE

Infatype text [EJ[_|| [Period

|_|Actions | | ® Peried

L Organizational Assignment Fr. To

|_|Personal Data O Today O Currweek

| |addresses A1 () Current month

|_|Planned iiorking Time I From curr.date I Lastweek

|_|Basic Pay ) Up to Today I Last month

|| BRI | | © Current Period ) Current Year

|_|Date Specifications [«] Choose

| |Family/Related Person [~]

Direct selection

Infatype 5Ty

L]
[ | RDO (1) (201) PE| | ssvaphrdedei | INS 7
2. Complete the following field:
Field Name R/O/C Description
Personnel no. R The employee’s unique identifying number.
Example: 4000171

3. Click @ (Enter) to validate the information.

4. Click the L Pamell ]
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Maintain HR Master Data

Edit

Extrazs  Liilities

2 IH Cee CHE Dhan B @@
Maintain HR Master Data
D¢« ndall

HE master data Goto

Persannel na. 40000171 @

Mame Smith Brock

PersAres 3052 Washington Veterans Horme EEGroup B Permanent

PSubarea 00JW veterans Home EESubgroup 06 M-OT Elig=40hrshwk  Status  Active

Basic Personal Data ~ Payroll | Benefits | Time Recording | Addtl Person... ||| [<[»[E]
| [Infatype text E.|l | [Period
| |Pasic Pay || || | @ Period
| |Recurring PaymentsiDeductions v Fr. To
| |additianal Payments o ' Today I Currweek
|_|CnstDistrihutiDn 1A I Zurrent month
|_|ElankDetaiI5 v ' Frorn curr.date i Lastweek
| |E}dernal Bank Transfers 'Up to Today i Last month
|_|Payrn|l5tatu5 v || | ) Current Period ) Current Year
| |Residence Tax Area ¥ <] [ Choose
| |wiork Tax Area [+]
Direct selection
Infotype aTy

5.  Click the gray box to the left of FECHIHINg PaymentsiDeductions:

6. Perform one of the following:

If Go To
Creating a new payment Step 7
Updating an existing payment Step 12
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7. Click @ (Create).

Create Recurring Payments/Deductions (0014)

g 000 aldi@eee L@ aton DR Q6

Create Recurring Payments/Deductions (0014)

&)[2).2] [

40008171 MName  Smith Brock
3052 []
L:LAT 06

 ole 203199

Fecurring Pavments/iDeductions
Wane type =

Amount sD
Murmberiunit

Assignment number

Reason for Change

Fayment dates

Fayment model

8.  Complete the following fields:

Field Name R/O/C Description
Start R |The start date for the payment.
Example: 5/1/2006
To R  |The end date for the payment.
Example: 6/30/2006
Wage type R  |The type of payment or deduction.
Example: 2983
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Field Name R/O/C Description
Amount R The amount of the payment.
Example: 50.00
Payment model R  |The payment schedule for the payment — the pay period and
the amount.
Example: WAO1 Every pay Period — Half Amount

9. Click @ (Enter) to validate the information.

Create Recurring Payments/Deductions (0014)

Edit

Extr

Infotype Goto

IBIeEQ CHE ODLD BE @m
Create Recurring Payments/Deductions (0014)

2| 8
Personnel Mo, 46000171 Marme Smith Brock
Persfrea 3052 Washington Yeterans Home EEGroup © Permanent

FSubarea ©0JW veterans Home EESubgroup BE6 M-OT Elig=40hrsiwk  Status  Active
Start B5¢01/ 2006 @tn BES 30/ 2006

Recurring PaymentsiDeductions
Wage type 2083 Health Adjustment Pretax

Armaunt & aE.aa 5D Marthly
Mumberiunit

Assignment number

Reason far Change

Fayment dates

Fayment model Waa1 Every Fay Period - Half Amount

10. Click ‘&= (

Save) to save.
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11.  Perform one of the following:

If Go To

You have a balance remaining after the end date of the recurring Step 20
payment

You do not have a balance remaining after the end date of the recurring payment you have
completed this transaction.

@ To update an existing payment follow the steps below.

12. Click (Overview) for an overview of all actions associated with the Recurring
Payments/Deductions infotype (0014).
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List Recurring Payments/Deductions (0014)

@ IHCee SHE DDLD BE @
List Recurring Payments/Deductions (0014)

Oz 0a &

48000171 MName  Smith Brock
3052 []
L 06
) Ghiaasa 0 01 /011500 -

[Wagetpe Wege Type Long Tet [from [T [0 [amount ____lorey [N
ThEE = B

ash Fed St Employe |0701/2005 [12/31/9989

13. Click the gray box to the left of the payment that needs an end date other than 12/31/9999.
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14. Click £| (Change) to change the record.

Change Recurring Payments/Deductions

| 000 2dB0Ge I CHE ODLSIRE @
Change Recurring Payments/Deductions (0014)

ENETER-H

40000171 Mame  Smith Brock
3052 []
L:LAT o6

Recurring Payments/Deductions
Wiage type 2083 Health Adjustmant Pretax

Armaount L) BO.0E  USD Manthly
Mumhbetiunit

Assignment number

Reaszon for Change

Fayment dates
Waet

Fayment model Every Pay Period - Half Amount

15. Complete the following field:

Field Name R/O/C Description

to R  |The end date for the payment.
Example: 6/30/06

16. Click ﬂ (Enter) to validate the information.
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Change Recurring Payments/Deductions (0014)

@ 1B @@ SHE Onon AR @m
Change Recurring Payments/Deductions (0014)

&)@ B

40008171 MName  Smith Brock
3052 [
LLATE 06

o5/01 /2005 [ata 06/30/ 2006

Recurring PaymentsiDeductions
Wage type 2083 Health Adjustment Pretax

Armaunt & aE.aa 5D Marthly
Mumberiunit

Assignment number

Reason far Change

Fayment dates

Fayment model Waa1 Every Fay Period - Half Amount

17. Click (=] (Save) to save.
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List Recurring Payments/Deductions (0014)

JH e CHE aNL0 FAFR @@
List Recurring Payments/Deductions (0014)

Il i

48000171 Mame  Smith Brock
3052 [
o 6
3 Ghagse 101 /0111300 a1 12/311925) .

Wage type Wage Type Long Text |From To
20983 Health Adjustment Pr... [05/01f2006 (063072006
4509 ash Fed 5t Employe J07/0152005 [12/31/99949

18. Click & (Cancel) to return to PA30.
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19. Perform one of the following:

If Go To

You have a balance remaining after the end date of the recurring Step 20
payment

You do not have a balance remaining after the end date of the recurring payment you have
completed this transaction

Maintain HR Master Data

Edit

Extras

HE master data Zoto Litilities  Seftings  Systermn  Help

B AH e CHE DDLHN BE @6
Maintain HR Master Data
Q2 ¢l @ || 2

Fersannel na. 40038171 @
MHarme gmith Brock
FPersfrea 3052 Washington Yeterans Horme EEGroup O Permanent

PSubarea 001W Yeterans Horme EESubgroup B8 M-OT Elig=40hrshwk  Status  Active

Basic Personal Data ~ Payroll | Benefits | Time Recording | Addtl Person... ||, [<[» ][]
| |infatype text E.| | [ Period
| |Basic Pay ¥ || | ® Period
| |Recurring FaymentsiDeductions o Fr. To
| |Additinna| FPayments v | Today L zurrweek
|_|CDStDistrihutinn A1 ) Zurrent manth
| |Bank Details v 'From curr.date ) Lastweek
| |E}dernal Bank Transfers ' Up to Today ) Last maonth
| |Payroll Status Y| ||| O current Period () Current Year
| |Residence Tax Area | [<] =5 ~hoose
| |wark Tax Area [*]

Direct selection
Infotype Recurring PaymentsiDeductio . STy

20. Click the gray box to the left of RecurrmgPaymentsr DEd"'E“D”S .
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21. Click E (Overview) for an overview of all actions associated with the Recurring
Payments/Deductions infotype (0014).

List Recurring Payments/Deductions (0014)

@ IH @@ CHE DDOD BE @M
List Recurring Payments/Deductions (0014)

D¢z 0ad

40000171 MName  Smith Brock
3052, [
084y o6
T Griose 0 o1 (0 1909 1 1215119955 -

Wane type Wace Type Long Text |From Ta Armaount
2H83 Health Adjustment Pr.. |[0D5/01/2006 [06/30F2006
4509 ash Fed St Employe [07101/2005 12431595999

22. Click the gray box to the left of the payment that you need to update.
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23. click @ (Copy)

Change Recurring Payments/Deductions

Edit

Infotype Goto Extras  System

Help
240 Qe EAE ST O0 BAE @M
Copy Recurring Payments/Deductions (0014)

2| %

Personnel Mo, 40086171 Marme Smith Brock

PersArea 2052 \Washington Veterans Home EEGroup @ Permanent

PSuhbarea UOJW Veterans Home EESubgroup U6 W-OT Elig=40hrsiwk  Status  Active
Start ElEa'EIHEDBE@tn BE /304 2006

Fecurring PaymentsiDeductions
Wage type 2033 Health Adjustment Pretax

Amount ) 25,08 USD M onthly
MHurmberiunit

Assignment number

Reason for Change

Fayment dates
Fayment model WaE Every Pay Period - Half Amount

24. Complete the following fields:

Field Name R/O/C Description

Start R  |The start date for the payment.

@ This date must be at least one day after the end date
for the prior payment.

Example: 7/1/2006
to R  |The end date for the payment.
Example: 7/2/2006
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Field Name R/O/C Description
Amount R  |The amount of the payment.
Example: 12.99
Payment model R  |The payment schedule for the payment — the pay period and
the amount.
Example: WAOQ4 Every Pay Period - Full Amount

25. Click ﬂ (Enter) to validate the information.

Copy Recurring Payments/Deductions (0014)

JHICE@ EHE D008 HE @&
Copy Recurring Payments/Deductions (0014)

ENE P

40000171 Name  Smith Brock
3052 [
LA 06

07/01/2006 (a)ta 07022006

Recurring Payments/Deductions
20983

Wage type Health Adjustment Pretax
Armaunt B, 12.99 15D Semi-maonthly
Mumhberiunit

Assignment number

Reason for Change

Payment dates

FPayrnent model Wan4  Every Pay Periad - Full Amt

26. Click E (Save) to save.

27. You have completed this transaction.
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Result

You have added an end date for a recurring payment that doesn’t maintain a balance wage
type.
If required, you have created a payment to repay the remaining balance.
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